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SARS COMPLIANT TAXINVOICE

Invoice Compliance with Tax Act is dependent on the amount involved
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CHECKLIST - FULL TAX INVOICE

CRITERIATO BE MET

»  Contains the words “Tax Invoice”, "VAT Invoice” or
"Invoice”

* Name, address and VAT registration number of the
supplier

* Name, address and where the recipient is a vendor, the
recipient’s VAT registration number

*  Serial number and date of issue of invoice

* Accurate description of goods and /or services
(indicating where applicable that the goods are second
hand goods)

*  Quantity or volume of goods or services supplied

* Value of the supply, the amount of tax charged and the
consideration of the supply (value and the tax)

Note: all seven criteria must be met for the invoice
to meet the requirements of a Tax Invoice
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CHECKLIST - ABRIDGED TAX INVOICE

CRITERIATO BE MET

Contains the words “Tax Invoice” "VAT Invoice” or
“Invoice”

Name, address and VAT registration number of the
supplier

Serial number and date of issue of invoice

Accurate description of goods and /or services

Value of the supply, the amount of tax charged and the
consideration of the supply (value and the tax)
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EXAMPLE - FULL INVOICE

TAX INVOICE

Invoice Mumber  xOXO_D11

Date 14-Feb-20

From: South Africa (Pty) Ltd
18 5A Office Park
South Africa Drive
Johannesburg

2000

VAT Number: 412345678

To: XoXo Supplies (Pty) Ltd
Furguson Road

llovo
2148

VAT Number: 4024881012

1 Desktop Stationery Sets 5 R 450,00 R 2 250,00
Desktop Organiser 4 R 600,00 R 2 400,00
Bryce Office Chairs 3 R B50,00 R 2 550,00
Sub-Total R 7 200,00
VAT @ 15% R 1 0BD, 00D
Total R 8 280,00
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